Mewies Solicitors – Vacancy
Paralegal - Dispute Resolution Department
Salary: Competitive, dependent on experience
Job Type: Full-time, Permanent
Join Our Growing Dispute Resolution Team
We are seeking a motivated and organised Paralegal to join our expanding Dispute Resolution Department. This is an excellent opportunity for an enthusiastic individual looking to develop their legal career within a busy and supportive team handling a broad range of contentious matters.
As a Paralegal, you will play a key role in supporting fee earners with case management, client communication, legal research, and the preparation of court documents. The successful candidate will be highly organised, proactive, and committed to delivering excellent client service.
Key Responsibilities
1. Assisting solicitors with a diverse caseload of dispute resolution matters.
1. Drafting correspondence, witness statements, court forms, and other legal documents.
1. Managing files and maintaining accurate case records.
1. Conducting legal research and preparing case summaries.
1. Liaising with clients, counsel, courts, experts, and other third parties.
1. Assisting with disclosure exercises and document management.
1. Preparing bundles and supporting fee earners ahead of hearings and trial.
1. Monitoring key dates, deadlines, and limitation periods.
About You
The ideal candidate will have:
1. Previous experience in a legal support or paralegal role, preferably within dispute resolution.
1. Excellent written and verbal communication skills.
1. Strong organisational skills and attention to detail.
1. The ability to manage competing priorities and work effectively under pressure.
1. A proactive approach and willingness to take ownership of tasks.
1. Strong IT skills, including Microsoft Office applications.
1. A law degree, LPC/SQE studies, or equivalent legal qualification (desirable but not essential).
What We Offer
1. The opportunity to join a growing and successful Dispute Resolution team.
1. High-quality work and exposure to a broad range of litigation matters.
1. Ongoing training and career development opportunities.
1. A supportive and collaborative working environment.
1. Competitive salary and benefits package.
1. Clear progression prospects for the right candidate.
If you are looking to build your career within a dynamic and expanding litigation practice, we would be delighted to hear from you.
To apply, please submit your CV and covering letter to m.irlam@mewiessolicitors.co.uk


